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|. KHO HQC LIEU GIANG VIEN

Giang vién truy cdp vao Cong Giang vién (tai khoan egov) bang link sau:
eoffice.lttc.edu.vn/

Churc nang “Tai liéu bai giang” giup giang vién c6 thé dua cac ndi dung bai
hoc va dinh kém céac file, video bai giang l1én website. Giup giang vién c6 thé
upload céc bai gidng nay vao kho giang day ca nhan.

Cac budc thao tac dwa bai gidng vao tai liéu bai giang: Pang nhdp vao
cong giang vién -> Tai lidu bai giang -> Click chuét phdi chon Tao logi tai

lieu -> Thém tai liéu cho thw muc
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COLLEGE

ILHUONG DAN UPLOAD VIDEO YOUTUBE VAO BAI GIANG

CAac buwéc thao tic dwa Youtube vao tai liéu bai: Tim #6i video can diang
trén Youtube -> Chon Share -> Sao chép dwong link -> \Vao Tai liéu bai
gidng -> Chon N¢i dung chi tiét -> Chon biéu twong Youtube -> Copy
dwong link bén Youtube vao “Ddn dwong din Youtube” -> Luwu bai giing
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Thém mai tai liéu

Théng tin tai liéu - Céu héi tréc nghiém
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I1l. KHO HQC LIEU THEO LOP HQC PHAN

Giang vién truy cap vao Coéng Giang vién (tai khoan egov) bang link sau:

eoffice.lttc.edu.vn/

Churc nang Kho hoc liéu theo 16p hoc phan giup Giang vién c6 thé dua cac
ndi dung bai hoc va dinh kem cac file, video bai giang 1&én website. Gilp Giang
vién c6 thé upload cac bai giang nay vao ting 16p hoc phan ma minh dang giang
day.

Ciac buéc thao tac dwa bai gidng vao tirng 16p hoc phan: Ping nhip
vao céng gidng vién -> Lich theo tuin -> Click vao tén mén hoc -> Chon
Ding bai gidng -> Chon thw muc cin ding trong Tai ligu bai giing -> Chon
bai dang
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IV. KHOI PONG ZOOM MEETING
1. CAC PIEU KIEN CAN CHUAN BI
1.1 CAC YEU CAU CUA HE THONG
e Lap top c6 thé két ndi Internet — bang thong rong c6 day hoic khong
day (3G hoac 4G/ LTE)
e Loa va micro — tich hop hoidc két ndi théng qua USB / Bluetooth
khong day
e Webcame hoic webcam HD tich hop hoic két ndi qua USB
e Hoic Camera HD két ndi qua USB hoic Thé ghi hinh (Capture card)
1.2 HE PIEU HANH PUQC HO TRQ
e Mac OS X vé1 MacOS 10.7 hoac cao hon
e Windows10/8/7
e Ubuntu 12.04 hoac caohon
e Mint 17.1 hoac caohon
e Red Hat Enterprise Linux 6.4 hoac cao hon
e Oracle Linux 6.4 hoac cao hon
e CentOS 6.4 hoac cao hon
e Fedora 21 hoac cao hon
e OpenSUSE 13.2 hoac cao hon
e ArchLinux (64-bit)
2. TICH HQP VAO THOI KHOA BIEU GIANG VIEN
2.1 TAI ZOOM VE MAY TiNH
Giang vién vao link sau tai Zoom vé mdy tinh:

https://zoom.us/download#client 4meeting

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

Download Version 4.6.11 (20559.0413)
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Luu v: Giang vién khong can dang nhap (khoi dong) tai khoan Zoom trén thiét bi
giang day trude khi vao Cong Giang vién dé click ndt “Vao day”
2.2 PANG NHAP VAO CONG GIANG VIEN
Giang vién diang nhap vao cong théng tin caa minh va click chon vao
“Lich theo tuAn” thoi khda biéu giang vién.
Man hinh thoi khoa biéu giang vién. Giang vién néu c6 tiét day truc
tuyén s€ hién ra 2 nut chon.
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Nhépvaonut “Tao phong” et d8 thiét lap mot lop hoc truc tuyen
Sau d6 Giang vién s& nhan dugc thong bao “ Thanh cong” fi

Sau thong bao “Thanh cong” nhan vao nit “Vao day” s€ vao 16p
hoc truc tuyén (Zoom) cta Giang vién.

Hé thong tu dong chuyén qua trinh duyét web, Giang vién click vao “Open
Zoom” dé vao phong giang day.
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C @ zoom.us/s/33751520637status=succe

* B e @ :

pps G Google & PowerlSO42-Goo.. M Gmail @ YouTube B

200Mm

Open Zoom?

Chon “®pen Zoom* dé vao,gidng.day

Please click Open Zoom Meetings if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom

2.3 IN-MEETING CONTROLS (PIEU KHIEN TRONG LOP HQC)
Mot khi nguoi dung bit dau hoic tham du vao 16p hoc, ngudi dung cd
thé truy cap téi bang diéu khién 16p hoc nim phia dudi ctra sd I6p hoc (di
chuyén con chudt vao cira s6 Zoom dé hién thi diéu khién Ldp hoc)

Tim hiéu thém vé diéu khién Lép hoc danh cho hosts (chu), co-host
(cung lam cht) va ngwoi tham dw (Participants). Ngudi ding cé thé tham du
I6p hoc thtr nghiém (join a test meeting) dé 1am quen véi viéc diéu khién 16p
hoc trude khi tham du vao 16p hoc theo lich trinh.

13
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24 THAM KHAO
e Xem video gidi thiéu (Getting Started Videos)

e Hudng din sir dung Zoom Desktop app (Bang Video)
e Tham du tap huin hang tudn cho Zoom Meeting va Webinar
e Tham du L&p hoc thir nghiém (test meeting)

25 THAO TAC CHAP THUAN (ADMIT) CHO NGUOI DUNG
(PARTICIPANTS) O PHONG CHO VAO ZOOM

Click vao nut va khi nguodi dung da dang nhap vao phong cho
Zoom, Giang vién chip tthuan thi click “Admit”, khong chip thuan click
“Remove”

Luu y: Thao tic nay sé gitip Giang vién kiém soat dwoc nguoi dung la
dang nhap vao 16p hoc

14
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. Participants (2)

1 person is waiting Message

Dat's iphone m Remove

1 participant in the meeting

@ Huynh Mai (Host, me) 0

2.6 THAO TAC CHO NGUOI DUNG (PARTICIPANTS) VAO ZOOM
TRUC TIEP (BO QUA THAO TAC CHAP THUAN (ADMIT))

&

Click vao nut JESTOSM va tat/bat vao tinh ning “Enable waiting
room”

Lock Meeting

Enable waiting room

Allow participants to:
+ Share Screen
+ Chat

+ Rename Themselves

2.7 MOI NGUOI KHAC

« Click vao cong cu “Invite” dé md céc tly chon dé xem nguoi khac.

« Cac tuy chon kha dung s€ phu thudc vao cac tién ich bo sung c6 san cho tai
khoan ctia nguoi ding, néu nguoi dung 13 ngudi to chic 16p hoc (Host) va néu nguoi
dung da dang nhap.

« Invite by Email: Churc ning ndy s& mo 1én cac tiy chon dé gui thu voi
thu mac dinh (default email), Gmail, Yahoo mail, sao chép URL (Copy URL), hoac
sao chép toan bd 161 moi (Copy Invitation).

15
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Choose your email service to send imatation

M b y
M o

Defauit Emad Yahoo email

invitation URL : Mtps/ 200m,us/j

Copy URL Copy Imvitation

« Invite by Phone: Néu ngudi ding c6 Premium Audio Subcription, ngudi
dung co thé g01 to1 cac nguoi tham du bﬁng dién thoai. Nhap tén ma mudn hién thj cho
ngudi tham du, chon quéc gia cua ho, nhap s6 dién thoai cta ho va bAm vao Invite

« Invite a Room System: Néu nguoi ding c6 Cloud Room Connector add-
on, xem thong tin cho H.323 hoéac SIP room dé tham du cudc go1 hoac moi bﬁng cach
goi tdi1 dia chi IP caa H.323/SIP room system.

2.8 CHIA SE MAN HINH

« Click vao cong cu “Share Screen” nam tai thanh céng cu cua I6p hoc

Share Screen

16
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« Luyachonman hinh trén thiét bi ctua giang vién mudn chia sé va bAm
vao nit“Share”. Néu nguoi dung str dung nhiéu man hinh, ngudi ding s& nhin
thay tirng man hinh hién 1én dé lya chon

Share your screen

Zoom Scheduler wants to share the contents of your screen with dev.zoom.us. Choose what you'd like to

share.

Your Entire Screen Application Window

——

Screen 1 Screen 2

m Ca "‘CE‘]

Pé chia sé mot cira s6 mg dung riéng biét, bAam Application Window tab,

lua chon tng dung, bAm Share.
Luwu y: Chia sé ung dung chi kha dung trén Google Chrome

Share your screen

[Zoom Scheduler wants to share the contents of your screen with dev.zocom.us. Choose what you'd like to

share.

Your Entire Screen Application Window

‘H:H. Cancel

17
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1. Khi chia sé man hinh, ngudi dung c6 thé truy cap vao cac diéu khién sau:
e Mot théng bao & dau cira s 16p hoc Zoom hién thi ban xem trudc ctia man

hinh duogc chia sé. BAm vao “Pause Share” dé tam dirng chia sé man hinh.

tosr sacegtescn || K

e Click vao cong cu “Resume Share” dé bat dau chia sé lai. Nguoi dung

ciing c6 thé bam “Stop Share” dé dirng viéc chia sé man hinh.
Your screen sharing is paused - =

e Mot thanh thdng bdo xuat hién trén cing cua trinh duyét. Bam “Stop
sharing” dé dirng viéc chia sé man hinh. Tich vao “Hide” d¢ an di thanh thong

bao ndi.

Zoom Scheduler is sharing your screen with zoom.us, Hide

2. Click vao miii tén hudng 1én bén canh nut “Share screen” chon “Advanced
Sharing Options” dé thay do6i nguoi cO thé truy cap vao man hinh chia sé.

Chon “Only host” dé sinh vién khong tu ¥ Share Screen
Who can share?
() Only Host ® All Participants

Who can start sharing when someone else is sharing?

() Only Host ® All Participants

18
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29 YEU CAU DIEU KHIEN TU XA
Khi mot ngudi tham du khac dang chia sé man hinh, ngudi ding c6 thé

di€u khién tir xa man hinh chia sé cia nguoi tham du.

1. Khi xem man hinh chia sé. bAm “Request Remote Control” phia

trén

Original Size  §{ Full Screen  Request Remote Control

2. Tiép tuc BAm “Request” dé xac nhan

3. BAm vao bén trong man hinh chia sé¢ dé bat dau diéu khién man hinh
cua nguoi chia sé.

4. Pé dimg diéu khién tir xa, bam Give Up Remote Control phia trén

Vo are controlling Jack Barker's screen  [ULAERDIIMAET e BTV R WG

2.10 WEBINAR Q&A
Nguoi dung cd thé hoi, dua 1én biéu quyét, va binh luan trén cau hoi
néu cac tinh niang nay duoc Kich hoat béi nguoi to chirc.

1. Bim Q&A trong diéu khién “webinar”. ﬁ
2. Nguoi dung ¢6 quyén truy cap vao cac diéu khién sau:

QaA =

Jack Barker 2Z:Z4:02 Pp

When is the next webinar?

J Comment i

Type your guestion here__.

M
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e GO0 cau hoi vao 6 ky tu dé dat mot cau hoi

e Néu nguoitham gia khac da hoi mot cau hoi, nhap vao biéu tuong
ngon tay cai dé bo phiéu cho cau hoi hodc nhip vao “Nhin xét”. Cac cau hoi
duoc sap xép dya trén sé phiéu bau.

2.11 TO CHUC PIEU KHIEN (HOST CONTROL)
Néu nguoi dung 13 nguoi to chirc 16p hoc va diang nhap vao tai khoan

Zoom trén web, nguoi ding s& co cac tiiy chon bo sung kha dung:

Manage Participants (Quéan 1y ngudi tham dy). Bang cach click vao

“Manage” dé quan Iy nguoi tham du

1. Di chuyén qua tén ngudi tham dy va bam More dé thém céc tiy chon

Participants (2) X
9 Molly Parker (Host, Me)

John Smith

Rename
Make Host
Put In Waiting Room

Remove

e Rename: Thay d6i tén ngudi tham du trong Lép hoc

e Make Host: Chuyén giao quyén diéu khién cho ngudi tham du

e Put in Waiting Room: Di chuyén ngudi tham du ti phong cho
(waiting room). Nguoi diéu khién s& c6 tuy chon dé dua ho lai 16phoc

e Remove: Di chuyén nguoi tham du ra khoi 16p hoc
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ufl‘ LY TU TRONG Trudng Cao déng Ly Ty Trong Thanh phé Hé Chi Minh
COLLEGE Dia chi: 390 Hoang Vin Thy, phudng 4, quan Tan Binh, Thanh ph6H6 Chi Minh
Mute All (Tat micro_toan bg)

1. Click vao cong cu “Manage”

2. Phia dudi cira s6 ngudi tham du, click “Mute All”

Participants (1) x
e Molly Parker (Host, Me)

I Mute All I More a
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COLLEGE Dia chi: 390 Hoang Vin Thy, phudng 4, quan Tan Binh, Thanh ph6H6 Chi Minh

CAC VIDEO HUONG DAN AM THANH

1. https://support.zoom.us/hc/en-us/sections/200319096-Audio HINH ANH

2. https://support.zoom.us/hc/en-us/sections/200521865-Video CHIA SE
MAN HINH

3. https://support.zoom.us/hc/en-us/sections/201740106-Screen-Sharing
GHI LAI NOI DUNG LOP HQC

4. https://support.zoom.us/hc/en-us/sections/200208179-Recording
THAM DU VA BAT BAU

5. https://support.zoom.us/hc/en-us/sections/201728913-Joining-Starting
DAT LICH LOP HOC

6. https://support.zoom.us/hc/en-us/sections/200461189-Scheduling HOI
THAO

7. https://support.zoom.us/hc/en-us/sections/200324965-Video-Webinar
THIET LAP VA DPIEU KHIEN

8. https://support.zoom.us/hc/en-us/sections/201740116-Settings- Controls
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